Faculty Evaluation Committee Worksheet

Tenure Track and Temporary

Faculty Member:
<<Name>>

Semester:
   
<<List>>

	Committee Member
	Observation*
	Responsible for distribution of 

Student Survey
	Review of Syllabi
	Other method(s) of evaluation
	Course
	Code #
	Date

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	


Note:  Please notify IDS that they will need to distribute Student Surveys:  Yes  or  No  
Week of  _______________________. 

All student survey summaries and classroom observation reports are to be sent to <<Academic Administrator’s office>> on or before _______________.

Next meeting will be on _____________________________.

*Observation of teaching is required unless Faculty Member does not have regular classes.

Committee Purpose

Must Include:

Each committee member shall write a narrative supporting his/her overall judgment of contract faculty member’s fulfillment of the job responsibilities as listed in the advertised job announcement subsequently assigned by the district.

Peer reviews from classroom visitations from each member of the committee (to be added to written report)



Student surveys of all classes (alternative instruments for non-teaching faculty)


One committee member to review syllabi – mandatory component
Establishment of tentative professional growth goals (1st Year Faculty Only)
Job description (for new hires only) to be reviewed by all committee members and included in evaluation.

Faculty shall submit to the committee a written report of professional activities relevant to their performance at the college during the past year. (for Faculty in their 2nd, 3rd, 4th Year)
Evidence of subject-matter proficiency – include in written report after review of class -- how well do they know what they are teaching?
May Include but not limited to:

Adherence to course outlines of record


Communication skills (both written and oral)

Exploration of alternative delivery methods including computer, video, or other electronic media.
Timeliness and accuracy of census reports, positive attendance, grade rosters and other reports for which he/she is responsible
□
Participation in student learning outcomes assessment processes (SLO assessment results for individual instructors will not be included).
Fulfillment of flextime obligations, program review, discipline activities, department meetings, evaluations, and other institutional service such as committee work or involvement in student activities.
KK/dym
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